About course requests

If you intend to use Moodle during a class, you can create a course by
making a course request. Only faculty members can make course requests.
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How to make a course request

Make a course request by selecting either [class request] or [out of class request].
Please select [class request] in order to request a course for a normal class.

Class request

Clss-inked request . . .
TR Creating a course is fast and simple when
selecting from the list of classes already
Year: Semester : Day of week : Period of time : registered within the school information
Al voM v VA " system.

The primary instructor for the class, as well as
the user who makes the course request, will be
registered in the teacher role for the course.

Lecture id : Lecture name : Staff: (1f you are responsible for in several faculty members , please enter the
representative teachers)

Out of class request

If you would like to prepare a course
outside of class or if the class has not yet
been registered within the school
information system (if you cannot find the
class by searching through the class
request list), you can make an out of class
request.
The user who makes the course request will
be registered in the teacher role.
The course will be created once the
administrator has approved the request.

Non-class-linked requests
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C I aSss req u est % One course is created per request

Step1 Filter the courses and search for the class Step4
Click [Create] after confirming that all of the settings on the
confirmation screen are correct.

Class-linked requests

Year Semester Day of week : Period of time :
2018 v IR v All v Al v
s Learerame St o reresonstl for  sverl sty members s e e Step 5 The course is created
Doctoral Dissertation Advising representative teachers)
Home » My courses » 20184 [(B%) 20184ERB4E - i - Doctoral Dissertation Advising (Taro Kyu. Turn editing on
NAVIGATION [clol
Home - Z
Step2 Select the class R
* My home
¥ Site pages.
» My profile Topic 1 N Za7)LiManual
~ Current course P o =2 7)L(Z4F8)Manual(For students)
Subject Selection : If you check multiple | ecture 11)s, then the single combined course will he created ~ 201844 - f - Doctoral o =2 7)L(ERES M) Manual(For faculty
. and staff)
'Dlsps:nr:::::dvlsmg (Taro Kyu... » £<HZEM/Frequently asked questions
Back » Badges Topic 2 M2BS 25 ARIFSHA/M2B System application
Periol ) General « MoodleI—2Z U £ T Moodle course
Lecture fa Lecture nam - vear Semesier Dayofweek i
(=) 18838294 Dectoral issertation Advising 2018 @ <ot <
e The user who requests the course, as well as the course’s primary instructor,
- \ If you select multiple classes, an integrated course that includes all of these are registered in the [teacher] role.

o

checked classes will be created.
2 Checking multiple classes does not mean that multiple courses will be created.

Step3 Course settings € Course settings can be edited after the course has
been created.

Course request period

Course settings

Course full name : 2018EBE « {2 + Doctoral Dissertation Advising  (Taro  kyudai)

»  After a class has been registered with the school

Courseshr e P— The toach dieolaved information system, course requests for the new
- e teacher’s name is displayed. H
This can be edited as necessary. academic year can be approved'
L 201958 (8] | »  Can be approved on a rolling basis throughout the
ear.

Visible : = - / Show: Publish as soon as the course has been created. y .

Hide: Visible to authorized faculty only € If you have created a course in error, please contact
Course start date : 2018 v 04 0L 1 the MZB administrator.

— This is where the automatic attendance function is
registered. It is defined in relation to the class’s
start and end dates.

Course end date : 2018 v 12 v

Number of settions : 15 v |

S| Number of sections in the course

Back | [EESUL)



OUt Of CIaSS req UEStS 3 One course is created per request

Step1 Click the [Settings] button for out of class requests. Step3  After making the request, the course is created
as soon as the M2B administrator approves it

Non-class-linked requests

@ The administrator will approve the request within 1 -7 days,

@ The user who made the request will be notified via their university email
account as soon as the course has been approved or denied (in the event
that the course request is denied, an explanation will be provided).

@ In the event that a course request is denied, please resubmit the course
request corrections have been made according to the details outlined in the
explanation received.

Step2  Fill in the details for the course you wish to

request and click [Course request] @ The user who makes the course request will be registered in the role of
[teacher].

Course request

|- Details of the course you are requesting

Course full name* ()

Course shortname* @ |

Course category @D Z0ft )

wemn® (@ |[u- [ 1][=]i=|[e]2][E]

[~ Reasons for wanting this course

Supporting information to help the
administrator evaluate this request*
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